
Task Force Instructions for Submitting Documentation for Executive Order 13929 

1. Please visit the Ohio Collaborative website and click on the “Executive Order 13929” tab. On this page, you will 

find helpful documents.  

 

 
 

2. On the Executive Order page there is a blue tile labeled “Ohio Collaborative User Database.” This will take you to 

the database where you will submit documentation for review. You will need to complete steps 3-8 before 

gaining access to the database. 

 

 
 

3. To gain access to the database, please contact Stephanie Swindell at saswindell@dps.ohio.gov or 614-728-4790 

(please leave a voicemail so we can return your call) to provide your ORI and agency name. You will not be able 

to register for an account in the database without taking this step first.  

 

4. After sending your information to Stephanie Swindell, she will provide your ORI and agency name to the IT 

department and they will create your agency in the database. This step may take several hours, so we ask that 

you please be patient with our team as your agency is created in the system. 

 

 

https://www.ocjs.ohio.gov/ohiocollaborative/index.html
mailto:saswindell@dps.ohio.gov


5. After waiting a few hours, you will go through the prompts that are required to create an account through ODPS 

Identity Manager to access the database. If you already have an Identity Manager account, you will need to 

create a new account with a different email address to submit task force documentation.  

 

 

 

 



6. After completing step 5, you will receive an email from the system with further instructions on creating the 

account. When you log back in, you will see the screen below. 

 
 

7. Fill in your name and phone number and select the “agency” button as your role. After selecting “agency,” a 

drop down list will appear to select your ORI number. Please note that the ORI number will include “TF” at the 

end for the purpose of identifying task forces in the database.  

 
 



8. After creating an account in Identity Manager, OCJS staff will be notified and will grant you access to the system. 

You will receive an email from the database notifying you of your access 

 

9. When logging into the database, you will be prompted to enter the agency details. Please complete the details 

page with current contact information. Under officer count please ONLY ENTER 1 FULL TIME OFFICER. 

 

 

 

 

 



10. After completing the agency details page, you will click on the “Groups” tab and will find a list of groups on the 

left side of the page. Documents will be uploaded into the group titled “EXEC ORDER.” 

 

 
 

11. Once in the “EXEC ORDER” group, you will click on the “Requirements” tile. This page has 2 folders that will be 

used to upload your documents. You will upload the use of force policy into one folder and the CEO Letter of 

Attestation into the other folder.  

 

 
 

 

 

 

 



 

 

12. After uploading your documents, please be sure to go to the “NOTES” tab and create a note. This sends the 

reviewers a message and lets them know that your documents have been submitted. This is an extremely 

important step that notifies our staff that you have completed your submission. Without a NOTE, your 

submission may not be reviewed.   

 

 
 

Important information about the Use of Force policy and the CEO Letter of Attestation: 

• The only documents necessary for this submission include the Use of Force policy and the Agency CEO Letter of 

Attestation. 

• The policy must include the 2 safe policing principles: 

o Policy adheres to all applicable Federal, State, and local laws; and 

o Policy prohibits the use of chokeholds—a physical maneuver that restricts an individual’s ability to 

breathe for the purposes of incapacitation—except in those situations where the use of deadly force is 

allowed by law.  

• It is preferred that the agency highlight these 2 safe policing principles in their policy to verify that they are 

included.  

• The CEO Letter of Attestation must be the letter provided by OCJS.  

o The letter must be completely filled out. This includes checking the 2 boxes for the mandatory 

conditions for certification.  

o The discretionary boxes will be checked depending on each agency’s specific policy.  

o The letter must be dated and signed by the CEO of the agency. The task force’s Originating Agency 

Identifier (ORI), Employee Identification Tax ID Number (EIN), and DUNS number—the unique 9 

character number used to identify your organization—must also be included under the signature.  

• Once this criteria is met, your agency will receive Certification. This Certification is valid for 3 years. A Certificate 

is generated for your agency in the database under the “Certificate” tab. You may print this certificate for your 

records. Additionally, OCJS will issue a certification letter to your agency. This letter will be available for the 

agency CEO under the “Reviewer Doc” tab under final review documents. This will complete your DOJ 

certification for a 3 year period. If any modifications are made to your approved policy, OCJS must be notified 

and given the ability to review the changes to ensure compliance. In January of each year, OCJS will provide the 

U.S. Department of Justice with an updated list of agencies in compliance with this Order. 

 

https://www.ocjs.ohio.gov/ohiocollaborative/links/Agency_CEO_Letter_of_Attestation.docx


OCJS Contact Information  

Carley Auddino: 

 cmauddino@dps.ohio.gov 614-752-4569 

Stephanie Swindell: 

 saswindell@dps.ohio.gov 614-728-4790 

Ed Burkhammer: 

 edburkhammer@dps.ohio.gov 614-203-3555 

mailto:cmauddino@dps.ohio.gov
mailto:saswindell@dps.ohio.gov
mailto:edburkhammer@dps.ohio.gov

